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Ionoxenue
0 nopsiake pa3paGoTKH, NPHHATHS H YTBEPKACHHS JOKAIbHBIX
HOPMATHBHBIX aKTOB
MYHHIHIAIBHBIM GI0/KeTHBIM 061e06Pa30BaTeILHBIM YUpeKIeHHEM
«YIbSIHKOBCKAsi 0OCHOBHAs 0011€00pa3oBaTeIbHAS LIKOJIA
Kaii6nuxoro mynununaassoro paiiona Pecny6ankn Tatapcran»

1. O6mue nooKeHHsI

1.1. Hactosmuii ITopsimok pa3spaGoTKM, HNpHHATHA X YTBEPKIEHUSA JIOKAIBHBIX
HOPMaTUBHBIX aKTOB (manee - IIOpSOOK) MyHHIMIANBHOTO OIOIKETHOTO
06meo6pazoBaTeIbHOrO YUPEXICHUS «Y IIBsTHKOBCKas OCHOBHas
obmeoGpasosarenbHas  mkona  KalGMIKOro — MyHHLMIAILHOTO paifona
PecriyGimku Tarapcram»  (mamee - Illkoma) pa3paGoTaH B COOTBETCTBHH CO
cratbeii 30 @enepanbHoro 3akona ot 29.12.2012 Ne 273-03 «06 o0pa3oBaHuu B
Poccuiickoit @eneparum» u Verasom IIkossL.
1.2. Hacrosmuii ITopsmok ompefenseT OCHOBHbIE TpeGOBaHUI K MpoLeaype
Pa3paboTKU IPOEKTOB JIOKATIBHBIX HOPMATHBHEIX aKTOB JOJDKHOCTHBIME JHIAMH
Ilxomb!, MOPANKY WX NPHUHATHS, yTBEPXKIEHHS, BHECEHHS B HUX AOTONHEHHH H
HU3MEHEHMI.

2. IlonsiTHe JIOKAJIbHBIX HOPMATHBHBIX AKTOB
2.1. JloxanbHbIi HOPMAaTHBHBI aKT — 3TO HOPMAaTHUBHBIM IPaBOBOW JTOKYMEHT,
COZepIaIMi HOPMBI, peryJpyromue oGpasosareibHble oTHOmeRus B Illkone B
Tpefenax cBoei KOMIETEHIMH B COOTBETCTBUY ¢ 3aKOHOAATEIHCTBOM Poccuiickoit
®enepanuy, B HOPsIKE, ycTaHOBIeHHOM Y cTaBoM I1IKomoii.
2.2. JIokambHBEI HOPMATHBHBIN aKT - TOKYMEHT, conepxamuii 00Imeo0s3aTeILHbEe
TIpaBHJIa TOBEAEHHS NI BCEX WIIM HEKOTOPBIX YYAaCTHHKOB 0OPa30BaTEIbHBIX
OTHOIICHWH, DPACCYMTAHHBIM HAa HEOLHOKPATHOE ripnmeﬂefme, IPUHATHIA B
YCTaHOBICHHOM  TIOPSJKE  COOTBETCTBYIOIMM  KOMIICTEHTHBIM  OPraHOM
ynpasierus 11IKoJIbI ¥ yTBEpIKIEHHBIH npuKazoM aupexropa IIIkonsr.
2.3. JloxanbHele HOpMaTHBHBIe aKThl IIIKOJNBI JEHCTBYIOT TONBKO B npefenax
MaHHOH 06meo6pa3oBaTe/bHON OpraHW3AlMd M HE MOTLYT perynupoBath
OTHOILEHUS BHE Hee.
2.4. JloxanbHble HOPMATHBHBIE aKTHI, COOTBETCTBYIOLIME BCEM TpeOOBaHMAM
3aKOHOZATeNbCTBA P®, SBIAIOTCH 00A3aTENBHBIMM K WCIONHEHHIO BCEMU
YYaCTHHKaMK 00pa30BaTeIbHEIX OTHOIIECHHIH. ‘

2.5. HopMmsbl (mpaBuiia), yCTaHOBJIEHHBIE JIOKaJbHBIMH HOPMATHBHBIMU aKTaMH,

MpeaHA3HAYEHBI
YIIPABIICHYECKOU,

JUISl  peryJupoBaHus 00pa3oBaTENbHOM, MPOU3BOJCTBEHHOM,
(¢bUHAHCOBOHM, KaApoBOM HW  HWHOHM  (PYHKIMOHAIBHOU

nesTesbHOCTH BHYTpH LIIKoBI.



3. Buabl 10KaJIbHBIX HOPMATHBHBIX AKTOB

3.1 Ha ocnoBanum Hactosuiero Ilonoxenuss B Illkone pa3pabarsiBatoTca |
IIPUHUMAIOTCS CIEAYIOIINE JIOKAJIbHBIE AKTHI:
3.1.1 JlokaibHble HOPMAaTHBHBIE aKThl, PETIAMEHTUPYIOLIME OpPraHU3alMOHHBIE
aCIIEKTHI IeATebHOCTH LIIKOITBI
3.1.2. JIokanpHbIE HOPMATUBHBIE aKThl, PEMVIAMEHTUPYIOLIME MTOPSAIOK YIIPABICHUS
[Ixooi.
3.1.3. JlokanpHble HOPMATHUBHBIE aKThl, PETJAMEHTHPYIOIIHE OPTraHU3aALNI0
00pa30BaTEIBLHOrO MPOLECCa.
3.1.4. JloxanbHble HOPMATUBHBIE AaKThl, PEIVIAMEHTUPYIOLIME OLEHKY M YYeT
00pa30BaTeNbHBIX JOCTHKEHUN 00yUYarOIIUXCsl.
3.1.5. JlokanpHble HOPMATHUBHBIE aKThl, PETJAMEHTHPYIOIIHE OPTraHU3ALNI0
BOCIIUTATEIbHOM pPaOOTHI.
3.1.6. JIoIoKHOCTHBIE MHCTPYKIIMKM paOOTHHUKOB.
3.1.7. JlokanpHble HOPMAaTUBHBIE AaKTbI, PETJIAMEHTUPYIOIIME OIUIaTy TpyAa
PabOTHUKOB.
3.2. llepeueHp BHJIOB JIOKaJbHBIX HOPMATHBHBIX aKTOB HE  SBISAETCH
ucuepneiBatomuM, Illkona wumeer mnpaBo pa3pabaTbiBaTh, NPUHUMATh U
YTBEPKJ1aTh UHBIE JIOKAJIbHbIE HOPMATHUBHbBIE AKTHI.

4. Pa3zpa0oTKa JIOKaJIbHbIX HOPMATHBHBIX AKTOB
4.1 TloaroroBka JIOKaJbHOIO HOPMAaTHUBHOTO aKTa BKJIOYAET B ce0s H3ydeHHE
3aKOHOJATEIbHBIX M HMHBIX HOPMATUBHBIX aKTOB, JIOKaJbHBIX akToB IlIkousl,
PErJIAMEHTHPYIOIIMX T€ BOMPOCHI, KOTOPBIE MPEAIOJIAraeTCsl OTPAa3UuTh B MPOEKTE
HOBOI'O aKTa, U Ha 3TOM OCHOBE BHIOOp €ro BHUA, COJIEPKaHUS U MPEACTaBICHUE
€ro B MUCbMEHHOM (popme.
4.2. TIpoeKT JIOKaTbHOTO HOPMATUBHOTO aKTa TMOJJICKHUT 0053aTeNbHON MPaBOBOU
DKCHEPTU3E U MPOBEPKE HA JIMTEPATYPHYK) T'PAMOTHOCTb, KOTOPBIE IPOBOASTCS
[[Ixom0¥ caMOCTOSITENBHO, MO0 C Y4aCTUEM MPUBJICYECHHBIX CIICIIUATUCTOB.
4.3. JlokaJIbHBIM HOPMATUBHBINA aKT, HE MPOILIEAIINNA MPABOBYI JKCIEPTU3Y, HE
MOJJIEKUT PACCMOTPEHUIO U TPUHSTHIO.
4.4. TIpoekTsl JTOKAIbHBIX HOPMATUBHBIX AaKTOB Pa3palaThIBAIOTCS MO PELICHUIO
nupekrtopa IIKoael, 3aMecTUTENed JUPEKTOpa, KOJUIETHAIbHBIX OPraHoOB
ynpasnenus LIkomon.
4.5. JlokanbHble HOpMaTuBHbIE akThl Illkombl MoOryr mnpuHUMaThCA OOIIUM
coOpaHueM KOJUIEKTHBa, coBeToM [IIKoJbl, MeJarorn4yeckuM COBETOM B
cooTBeTCTBUM ¢ ycTaBoM IlIkoisibl — 10 mpeaMeram uX BEACHUS U KOMIIETEHIUU.
4.6. Ilpy NpUHATUM JIOKAJBHBIX HOPMATHBHBIX AaKTOB, 3aTPArMBAaIOLIMX IpaBa
OOy4JarOmMXcsi, YYUTHIBACTCA MHEHHE COBETOB OOYyYaIOIUXCS, COBETOB
poauTenel, MpenCTaBUTENbHBIX OpraHoB oOydvarommxcsa. [lpu  mpussTHH



JIOKaJIbHBIX HOPMAaTUBHBIX AKTOB, 3aTParMBarOlIMX IpaBa cOTpyAHUKOB IIIkorbl,
YUUTHIBAECTCSI MHEHHE MPEJCTABUTEIBHBIX OPTaHOB PAOOTHUKOB IITKOJIBI.

4.7. Dranbl pazpabOTKU MPOECKTOB JIOKAIIbHBIX HOPMATUBHBIX aKTOB:

4.7.1. OmpeneneHue Kpyra BOIPOCOB, MO KOTOPBIM TpeOyrloTcs pa3paldoTka,
MPUHATHE U YTBEPKJICHUE JIOKATbHBIX HOPMATUBHBIX aKTOB.

4.7.2. Co3nanue paboueid rpynmsl MO pa3padOTKE JOKAIbHBIX HOPMATHBHBIX
aktoB. CocTaB pabouell rpynibl ONpeAessercs no pemenuto aupekropa Lkoisl,
KOJUIErHalnbHBIX opraHoB ynpasieHus Llkomnsl. CoctaB paboueil rpynmbl, CPOKH U
NOPSJIOK €€ paboThI 3aKperuisieTcs: B mpukase aupexropa LIkosmsr.

4.7.3. Ha3zHaueHue OTBETCTBEHHOI'O PYKOBOAMUTENS paboueil Tpymibl, KOTOPBIH
OyZeT KOOpJMHUPOBATH JICUCTBUSL YUaCTHUKOB U KOHTPOJIUPOBATH YCTAHOBIICHHBIC
CPOKH pa3padOTKH JOKAJIbHBIX HOPMATUBHBIX AKTOB.

4.8. JledarenpHOCTh paboueld Tpynmbsl MO pa3pabOTKEe MPOEKTa JIOKaJIbHBIX
HOPMATHBHBIX aKTOB: pa3paOOTaHHBIM MPOEKT JIOKAJbHBIX HOPMATHUBHBIX aKTOB
COIJIaCOBBIBAETCS] BCEMU Pa3pabOTUUKAMH.

4.9. ITocne pa3pabOTKU MPOEKTOB JTOKAJIBHBIX HOPMATUBHBIX aKTOB U MTPOBEPKHU Ha
MPEAMET UX COOTBETCTBHUSA MOJIOKEHUSM 3aKOHOAATENIbCTBA, MHBIM 0053aTeIbHBIM
HOpMAaTHBaM, a paBHO 00bEMY 3a/a4, MpaB U 00sI3aHHOCTEN UCXOJISl U3 CTPYKTYPHI,
MPOEKThI JIOKAJbHBIX HOPMATUBHBIX aKTOB MPEJCTABISAIOTCS Ha OOCYXKICHHE B
COOTBETCTBYIOIIMM opraH camoynpasieHus [Ikossr.

4.10. ITocne obCykaeHusl B JIOKAJIbHbI HOPMATUBHBIA aKT BHOCSITCS W3MEHEHUS,
NOpa0OTaHHBIA  TEKCT JIOKAIBHOIO HOPMATHBHOTO  aKTa MepeJaercs B
COOTBETCTBYIOIIMI KOMIIETEHTHBIN OpraH ynpasiieHus 11Ikombl, yIOJITHOMOUYEHHBIN
€ro NMPUHUMATh.

4.11. OdopmiieHre JOKaAITHHOTO HOPMATUBHOTO aKTa:

4.11.1. OdopmieHue JOKaIbHOTO HOPMATUBHOIO aKTa BBINOJHSCTCS B
COOTBETCTBHUHU C TpeOOBaHUAMU «] OCYTapCTBEHHON CUCTEMBI IOKYMEHTAMOHHOTO
obecrieueHust ympabiieHus. OcHOBHbIe moJiokeHus. OOmme TpedboBaHUs K
JIOKyMEHTaM U ClIy’)k0aM JOKYMEHTAIIMOHHOT'O OOeCreyeHUs», a Takke HOpMaMu
«YHUPUITUPOBAHHONW CHCTEMBI JIOKYMEHTAllMu. YHU(UIMpOBaHHAS CHUCTEMa
OpraHU3alMOHHO-PACTIOPSIUTEIILHOM JOKYMEHTAIUU. TpeboBanus K
opopmnenuto gokymeHtoB. ['OCT P 6.30-2003» (yrB. IlocranoBieHueM
['occranpgapra Poccum ot 03.03.2003 N 65-cT «O mpuHATHUM U BBEICHUU B
NEeUCTBUE TOCYapCTBEHHOTO cTanaapTa Poccuiickoit deaeparum).

4.11.2. CrpykTypa JIOKaJbHOTO HOPMATHBHOIO aKTa [JOJDKHAa OO0eCleunBaTh
JIOTUYECKOE pa3BUTHE TEMbl MPaBOBOro peryinupoBaHusi. Eciam Tpebdyercs
pa3bsACHEHHE LEJIEH U MOTUBOB IPHUHATHUS JIOKAJIBHOTO aKTa, TO B IPOEKTE JAeTCs
BCTyNUTEIbHAs 4acThb — mnpeamOyna. llomoskeHuss HOPMATHBHOTO XapakTepa B
npeaMOyiy He BKIIIOYAIOTCS.



4.11.3. CTpykTypa JOKaJbHOIO HOPMATUBHOTO aKTa JIOHKHA OBITh JIOTUYECKH
00OCHOBAaHHOM, OTBEYAlOIIEH IIeJIAM M 3aJayaM IPaBOBOTO PETYJIHPOBAHMS, a
TakKe 00€ecleunBaroIle JIOTHYECKOE pa3BUTHE M MPaBUIbHOE IOHMMAaHHE
JTAHHOTO JIOKAJIBHOI'O aKTa.
4.12. Tlocne nNpHUHATHS JOKAJIBHOTO HOPMATHBHOIO aKTa COOTBETCTBYIOIIUM
KOMIIETEHTHbIM opraHoM IIIkonbl HOKYMEHT MpEICTaBIsI€TCA Ha YTBEPKIECHUE
mupektopy [lkonsl. Ilpomeaypa yTBepkaeHuss oQopmisieTcs MNPUKa3oM II0
[xoure.
4.13. JlokanbHbIli HOPMATUBHBIN aKT BCTYNAECT B CHIy C MOMEHTA, YKa3aHHOTO B
HEM, MO0 B Ciydyae OTCYTCTBHUS TAKOI'O yKa3aHUsS IO MCTEYEHUU 7 KaJIEHJApHBIX
JTHEH C 1aThl IPUHSTHS JAHHOIO JOKAJIbHOTO AKTA.
5. IlpuHsiTHE JIOKAJIbHBIX HOPMATHBHBIX AKTOB
5.1.  JloxkasbHBlE =~ HOpPMATMBHBIE  aKThl  NPUHUMAIOTCA  CIEAYIOIIMMU
KOMIIETEHTHBIMU OopraHamu yrpasieHus Lkosr:
5.1.1. OOmuMm coOpanuem pabotHukoB Ilkonel mnpunumarorcs IlpaBuia
BHYTPEHHETO TPYZOBOI'O PAaCIOpPSAKAa W WHBIE JIOKAJbHbIE HOPMATUBHBIE AKTHI,
OTHOCsIIKECs KO BceM paboTtHuKaM LIIKobl.
5.1.2. Coserom IlIkosbI — MNPUHUMAIOTCS JIOKAJBHBIE HOPMATUBHBIC aKTHI,
pErjlaMEeHTUPYIOIIME OPTraHU3alMOHHBIE AaCHEKThl JESITEIbHOCTU W TOPAJIOK
ynpasienus LIkosr.
5.1.3. Ilemarormueckum coBeTtoMm IIIkonbl - JOKambHBIE HOPMAaTHUBHBIC AKTHI,
collepKalllue  HOPMBI, peryjupyroume oOpa3oBaTelbHbIE  OTHOLICHHUS U
OpraHu3aluio 00pa30BaTEILHOTO Ipoliecca, OIEHKY M ydeT 00pa3oBaTelbHbBIX
JOCTHXKEHUM 00yYaronuXxcsl.
6. O3HaKOMJIeHHE YYaCTHHUKOB 00pa30BaTe/JbHbIX OTHOILIECHMIA
C JIOKAJbHBIMH HOPMATHBHBIMH aKTAMH
6.1. Pabotauku Illkonsl B 00s3aTeTbHOM MOPSIKE JOKHBI OBITH O3HAKOMIICHBI
o JUYHYIO PpOCHUCh CO BCEMHU JIOKAJIBHBIMU HOPMATHUBHBIMH aKTaMH,
npuHuMaeMbiMu B lllkone W HemocpeACTBEHHO CBA3aHHBIMU C UX TPYAOBOMU
JEATEIBHOCTBIO.
6.2. O3HakoMJIEHHE C JIOKAJIbHBIMU HOPMAaTUBHBIMHU aKTaMU OOpPMIIIETCS B BUJIE
POCIIUCH O3HAKOMJIIEMBIX JIMII C YKa3aHUEM JaThl O3HAKOMJICHHS JIMOO HA caMOM
JIOKAJIbHOM aKTe, TM00 Ha OTAEIbHOM JIUCTE 03HAKOMJICHHSI, TPUJIaraeMOM K HEMY,
100 B OTZIEJILHOM >KypHaJe.
6.3. Ilopsgok O3HaKOMJIGHHMSI  poOJIUTENEH  (3aKOHHBIX  MpEJICTaBUTENEH)
oOyyaroluxcs U OOy4YaroIIMXCS C JIOKAIbHBIMA HOPMATUBHBIMM aKTaMH IIPU
npueMe B llIkony pernamenTupoBas B IIpaBriiax nmpuema B lkoury.
6.4. O3HakoMIIeHHE OOYYArOIINXCS, UX POAUTENEH (3aKOHHBIX MPEACTABUTENCH) C
JIOKaJIbHBIMM HOPMATHBHBIMH AaKTaMH, KacarOLIMMUCSA YKA3aHHBIX YYaCTHUKOB



00pa30BaTEeNbHBIX OTHOIICHUN, IPUHATHIMU B MIEPUOJT 00yUeHHsI 00yUarolerocs B
[IIkone, ocymiecTBIsSETCS MyTEM pa3MELIEHUs] KONHUIl JOKaJbHBIX HOPMAaTHUBHBIX
aKTOB Ha o¢uuuanbHOM caiite B ceTu MHTepHET, Ha MHPOPMAIMOHHOM CTEHJE
lkonsl, a Takke B XOJA€ NPOBEACHHS COOpaHUN oOydarommxcs, coOpaHui
poauTenel (3aKOHHBIX MPEACTaBUTEIICH ) 00yUYaIOIINXCS.
6.5. JloxanbHbie HOpMaTHBHBIE akThl llIkombl pa3memarorcs Ha OQUIIMAIBHOM
caute [lIkonsl B cetn «HTEpHETY.

7. I3MeHeHHe JIOKAJIbHBIX HOPMATHBHBIX AKTOB
7.1. JlokanbHble HOPMAaTUBHBIE aKThl MOAJIEKAT W3MEHEHHUIO U JONOJHEHUIO B
CIIEYIOIUX CITy4asx:
- peopranuzanus 1100 u3MeHeHue cTpykTypsl LIIkombl, KoTopoe BiiedeT 3a co0oit
W3MEHEHUE HAaMMEHOBaHUs JTM00 3a]1a4 U HANPABJIEHUHN AESTENbHOCTH;
- I3MEHEHME 3aKOHOIaTeNbcTBa Poccniickoit @enepannu;
- no Yycmorpenuto Ilkombl. B 3TOM cilydae mNpUHUMAaeMble JOKaJIbHBIE
HOPMATHUBHBIE aKThl HE MOTYT YXYAIIATh MMOJOKEHUS PAOOTHHUKOB, YUYAIIUXCS, UX
ponuTenel  (3aKOHHBIX — IPEJCTaBUTENECH) IO CPaBHEHHIO C  TPYIOBBIM
3aKOHOJATEIBCTBOM, 3aKOHOJIaTEIbCTBOM B obnactu oOpa3oBaHus,
KOJUIEKTUBHBIMU JIOTOBOPAaMH, COTJIALICHUSIMH.
7.2. JlokanbHbIE HOPMATUBHBIE aKThl MOTYT OBITh U3MEHEHBI U JOMOJIHEHBI TOIBKO
MPUHATUEM HOBOM peIaKIMK JIOKAJIbHOIO HOPMATUBHOT'O aKTa B MOJHOM O00beME —
MyTEM YTBEPXKACHUS HOBOTO JIOKAJIbHOIO HOPMATUBHOTO AKTA.

8. OTMeHAa JIOKAJbHBIX HOPMATHBHBIX AKTOB

8.1. OcHOBaHHU AJI1 OTMEHBI JIOKAJIbHBIX HOPMATUBHBIX akTOB I1IKOIbI SIBIAIOTCS:
- HUCTEUEHUE CpoKa JCHCTBHS JOKAJIbHOTO HOPMAaTUBHOIO akTa (eciau MpH
pa3paboTKe ero ObLI ONPEICIICH MEPHOT €r0 ICHCTBHUA);
- BCTYIUICHME B CHJIy 3aKOHa WJIM JPYyroro HOPMAaTMBHOTO IPaBOBOTO aKTa,
COJIep>Kalllero HOPMbI TPYJIOBOTO IpaBa, KOJUJIEKTUBHOIO JOTOBOPA, COTJALIEHUS,
KOI/Ia YKa3aHHbIE AaKThl YCTaHABIMBAIOT Oo0Jie€ BBICOKMM YPOBEHb TIapaHTUI
pabOTHHUKAM MO CPABHEHUIO C JICWCTBOBABIIMM JIOKAJIbHBIM HOPMATHUBHBIM aKTOM.
8.2. OrTMeHa JOKaJIbHOTO HOPMATHUBHOTO aKTa B CBSA3M C YTPaTOil CHIIBI
IPOU3BOAUTCS TpuKa3zoM aupekropa Ikonbl, ¢ 03HakKOMJIEHHEM PaOOTHHUKOB C
COJIEp>KaHUEM MPHUKA3a MO/ POCIUCH.



